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Tai lieu hudng dan stir dung website Trudng Dai hoc Cong nghiép Quang Ninh
1. Hréng dan dang nhap hé théng

1.1 Bang nhéap hé théng
- Dia chi website ctia moi don vi theo cau trdc: www.tendonvi.qui.edu.vn (vi du: www.ctsv.qui.edu.vn)
- D€ dang nhap hé thong: www.tendonvi.qui.edu.vn/admin (vi du: www.ctsv.qui.edu.vn/admin )

%%, QUAN TR! HE THOND
WW.QUIL.EDU.UYN

EJ_E'}_ dang nhap, ban can khai bao dE"l-,- g0 vao cac & tréng duwrdei da3y. HE thing s&
kiem tra tinh hop |1& cda do- héu khar bao

Tai khoan: phongctsw

Mat kh&wu: =000 |sessse=as

Quén mat khau?

Copyright & Phong Céng tac Hoc sinh Sinh wigén - Trwéng £ai hoc Céng nghiép GQuang Minh Al
rghts reserved

Hinh 1.1 Bang nhap hé théng
1.2 Boi mat khau cla tai khoan quan tri website:
Dé dam bao tinh bdo mat doi voi website, dé nghi cac ca nhan duoc giao quan tri website clia cac don vi chl y gitr bdo mat mat khau
tai khoan quan tri website. Nén thwang xuyén doi lai mat khau.
- D€ d6i mat khau: Bam vao Thanh vién s hién danh sach thanh vién, bdm tiép vao chirc nang slra s& hién ra thong tin clia tai khoan
(nhw hinh 1.2 bén duéi ) dé cap nhat lai thong tin tai khoan dang nhap

Lich lam viéc -

2 T =7 phongctsv phonactsv@aui eduvn 13M2/2011 21:08
@ - a T < - =
1 ¢ Meudhsp24 L& HO Hiéu hieudhsp24@yahoo.com 08/12/2011 06:54 il

Thém thanh vién mdi
TV dei kich hoat
Whém thanh vién
C4&u hoi bao mat

M&i quy site

Cdu hinh module

Hinh 1.2 Quén ly théng tin thanh vién
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Tai liéu hwdng dan st dung website Trudng Dai hoc Cong nghiép Quang Ninh

Trang chi site @ Thoat

Thong tin |~ Quantri  Quan Iy File

Xin chao phongctsy | Lan d3ng nhap Quan tri trudc vao 09:33 19/12/2011 09:38 ICT Thur Hai, 19/112/2011
@ Sira théng tin thanh vién Xem ngodi site
Gidvi thiéu
Tin Tirkc Tai khodn {*) phongctsv
Menu Site Email (*) phongctsv@qui.edu.vn
e e o) Cau hoi bao mat &) A
Tai liéu
Céu tra Ioi * Q
Lich lam viéc
2 2 Ho tén
Thanh vién
Thém thanh vién méi Gidi tinh NiA [+] Bo6 Xung thém thOng
TV doi kich hoat Hinh dai dién Browse... tlln’\day gu C,Ua thanh
om thanh vié vién (néu co)
Nhbm thanh vién Ngay thang nim sinh
Cau hol bao mat Website
Noi guy site
: Blia chi
Cau hinh module
Tai khodn Yahoo
Rss
Tham do ¥ kién Dién thoai
Lién hé Eax
Lién két website =
Di dong
Hién thi email
Chir ky :

» PE trong 2 khung bén dudi néu khéng muén thay déi mat khiu

Poi lai mat khau, dién 2
0 giong nhw nhau

Mt khiu

Lap lai mat khdu

| Sira théng tin thanh vién |

S Hn truy cip CSDL: 4/0.121 |
® Copyright Phéng Céng tac Hoc sinh Sinh vién - Tnedmg Bai hoc Cng nghiép Quang Ninh. All right reserved

Hinh 1.3 Slra théng tin thanh vién — B6i mat khau
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Tai liéu hwdng dan st dung website Trudng Dai hoc Cong nghiép Quang Ninh
2. Hwéng dan quan tri module Tin ttc Toan bd phan quan Iy
clia module Tin ttc

@ | Danh sich bai viét Xem ngodi site

Gidi thiéu
it Chuyén muyc bai viét | Tét ca c3 uc | »] Tim kiém theo: | — |z 6 paiviétniénthi: 50 [=]
Quan Ij chuyén muc Tir khéa fenr [@J
Thém baiviét | BAFRRGa tim kiém khong it hon 2 ky tu, khong In hon 64 ky tw. khbng ding cac mé htm
Quan I binh lusn ] M Thi gian déng Trang théi Mﬁtgﬂ
Theo dang su kign [l Théng béovévidc CAp nhat thong tin c4 nhan cla sinh vién... 08:06 16/12111 Xudt ban phangctsy # Slia - fif X6a
il K& hoach bf tri lich khém stic khée cic Iép dai hoc hé chinh.. 20:34 111211 XAt ban hieudhsp24 / Sira - 1 Xoa
Ngudn tin
C4u hinh madule i ]

Hinh 1.4: Danh muc chinh phan quan tri tin ttc
DE c6 thé xuat ban mot bai viét trwdce tién chlng ta can phai tao: Chuyén muc, Chuyén dé va Nguon tin cho bai viét.

2.1  Chuyén muc va quan ly chuyén muc tin tiec:

Chuyén muc cho phép ta dwa ban tin vao trong do tao thanh mdt chuyén muc tin tirc, bao gdbm nhiéu bai viét lién quan bén trong.

DE thém m¢&i mot chuyén muc tin tire ching ta can phai qua 04 budc:

- Buéc 1: Nhap vao tiéu dé.

- Buéc 2: Chon chuyén muc(Khi lan dau tién thém méi mot chuyén muc mac dinh n6 duogc chon la chuyén muc chinh, & nhitng lan
thém ti€p theo cac ban co thé chon chuyén muc dé la chuyén muc chinh hoéc lathanh phan con).

- Bude 3: Nhap vao tir khoa cho chuyén muc (Nham tao ra phan meta keyword cho chuyén muc, nhu thé cac bd may tim kiém sé& phan
loai va danh gia chuyén muc - c6 lgi vé két qua tim kiém cho website).(C6 thé nhap hodc khong)

- Buéc 4: Nhap vao phan miéu t& chuyén muc - phan nay £ duoc thém vao phan meta description

Sau khi hoan thanh 04 buwdc trén chiing tanhén vao nat: Lwu thay déi. Nhw vy mot chuyén muc méi da dwoc thém (Hinh 1.5)
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Tai liéu hwdng dan st dung website Trudng Dai hoc Cong nghiép Quang Ninh

Quan Iy chuyén muc ‘||_v'] Tin tikc ci [=] danh sach. méi lén trén |v 6 'v| & Iném baiviet - » Sla - B Xoa
Thém bai viet . . : n UEUU 3 2 : 2,
2[+]  Inéngbao o [+] danh sach, mgi lén trén [=] 6 [+ €% Thém bai viét - » Sirg -8 Xda
Quan Iy binh ludn
Theo déng st kién 3[x] vannhéa-vannahe cé  [+] danh sach, mi lén trén [+ 6 [=] @ Thém bai viét - » Sira - B Xoa
dbng siy kd LT — -
Cacnném tin 4[]  1Inéduc.Théthao co [+ danh sdch, mgi Ién trén [~] 3 [~] © Thém bai viéf - » Sira - X6a
Mgudn fin — — 1 —
. 5[]  Rénluyén sinh vién ci  [+] danh sdch, mgi Ién trén [+ 3 [+] €3 Thém bai viét - » Siva - 8 Xda
C4u hinh module
P 6[x| Kéhoach cs  [+] danh sach, mgi Ién trén [+ 3 [=] €3 Thém bai viét - » Siva - B Xoa
Anh hoat dgng domn vi
Thi bu = Thém chuyén myc
Lich lam viéc Tidn il
TRAnk VN Lién két tinh
¥ M
Rss ':e‘
Thim dé § kién Title Site:
Lién hé . . - - -
Thudc chuyén muc: | La chuyé&n muc chinh |Z|
Lién két website
TiF khoa:
Miéu ta
Quyén xem Tat ca [=]
[ L thay déi

Hinh 1.5: Giao dién phan quan ly chuyén muc

Dé slra mot chuyén muc chiing ta can qua 05 budec:

- Bwéc 1: Nhap lai tiéu dé

- Buwéc 2: Chon lai chuyén muc

- Budc 3: Nhap lién két tinh cho chuyén muc - nham muc dich tao ra dudng dan than thién cho chuyén muc va duoc bd may
tim kiém wu tién trong két qua tim kiém. Phan nay chi xuat hién khi stra chuyén muc, sau khi ban thém méi chuyén muc dén khi stra
hé théng daloc tir va dwa ra goi y cho ban.

- Budc 4: Nhép lai tir khéa

- Bwéc 5: Nhap lai phan miéu ta chuyén muc.
Sau khi hoan thanh 05 budc bén trén thi nhdp vao nat Luu thay doi dé cap nhat lai nhitng thay d6i cho chuy&n muc (Hinh 1.3).
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Tai lieu hudng dan stir dung website Trudng Dai hoc Cong nghiép Quang Ninh

= Sia chuy&n muc

Tiéu dé: |Tin tic |

| Rtacieai S

Lién két tinh: [ |
| Tin-tuc | =

Title Site: | |

Thudc chuyén muoc: !_I:é chuyén muc chinh EI

TiF khéa: | |

e

Migu ta

Quyén xem Tht ca El
Hinh 1.6: Sira chuyén muc

Sau khi thém chuyén muc , thi giao dién phan quan ly chuyén muc s& c6 thém Menu nhu hinh 1.5 bén du6i:

] e T R
& n

Tin tirc | danh se‘lc\u\, rat‘)'i)'én trén EI
2[+] | Inéngbao cs  [=] |danh sach, mgilén trén || @ Thém baiviét -} B - X6a
3 Vin héa - Van nghé co [+] | danh séch, méi 1&n trén [~ ] & Thém baiviét -}~ Bia - X6a
EE Thé duc - Thé thao '-?'_O_EI !_t_i_a_nh sach, mdi l&n trén El @ Thém baiviét -|# Bira - 1 X6a
EE Rén luyén sinh vién E—_EE__IE' idanh sach, m&i |&n trén E] & Thém bai viét -}~ Bira - i Xda
6 Ké hoach cs  [+] | danh sach, méilén trén [+] [3 & Thém baiviét - Bia -1 X6a

Hinh 1.7: Menu chuyén muc sau khi thém

Khu viee 1: Vi triz Chi ra vi tri sp xép clia chuy@n muc so v&i cac chuy@én muc khéc. DE thay d6i vi tri clia 1 chuyén muc céc
ban c6 thé nhan vao Menu lya chon ctia chuyén muc dé (Hinh 1.6)
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Tai lieu hudng dan sir dung website Trudng Dai hoc Cong nghiép Quang Ninh

Quan ly chuyén muc Hem ngodi site

E Tin tirc [ce  [+] | danh sach, méi Ién trén [+ (6 [=] > Thém baiviét - . Sira - F1 X6a
g Théng bao ce  [=] |danh sach, méi l&n trén [ s [=] € Thém baiviét - ./~ Sk -t X6a
!‘; Vén héa - Vin nghé [co  [+] |danh sach, méi lén trén [~ ] 6 [] € Thém baiviét - ,* Sira - X6a
!‘6 Thé duc - Thé thao Cé IZ} ;_-_danh sach, méi |&n trén E| [3 E[ &5 Thém baiviét - 2~ Slka - T X6a
5[{[ Rén luyén sinh vién _Cd E __danh Sé.C"H_._ méi 18n trén E[ ,3 I:Z[ & Thém bai viét -  Sira - 7 Xda
[6[=] | k&noach ce  [=] |danh sach, méi l&n trén [ [3 [=] € Thém baiviét - ./~ Sk -t X6a

Hinh 1.8 Thay ddi vi tri ctia cha dé

K hu vuc 2: Hién thi trang ch: C6 02 lya chon: C6 hodc Khéng, Menu nay cho phép chuy&n muc cd thé xuat hién tai trang
chu cua site hay khéng.

K hu vuc 3: Céch thé hién chuyén muc: Doi vai tirng chuyén muc s ¢d 06 la chon cach hién thi tin ttc trinh bay cho chuyén
muc dé

Khu vuc 4: S6 lién két: Doi véi tieng chuyén muc cho phép ta chon s lién két thudc chuy&n muc dé méc dinh sé 1a3

Khu vuc 5: Chirc nang thém danh cho phan quan Ii chuyén muc nhu : Xéa — sira chuyén muc, thém bai viét méi vao ngay
chuyén muc do.

Khi x6a chuyén muc can luu y: Khi chuyén muc chira cac thanh phan — chuyén muc con trong né, hé théng sé khéng cho ban
x06a chuyén muc dé. Dé co thé xda duoc nd ban can phai di chuyén cac thanh phan — chuyén muc con trong chuyén muc do.
2.2 Nhom tin lién quan
Cling gidng nhw chuyén muc, nhém tin lién quan cho phép ta cd thé trinh bay nhiéu ban tin lién quan — nhung trong moét pham vi nhé
hon. nhém tin lién quan gidp truyén tai cho nguoi doc khi xem chi tiét mot bai viét thanh hé thong nhitng sw kién chuyén biét.
DE quan ly cac nhdm tin lién quan cling twong tw nhu quan ly cac chuyén muc.

@ | cac nhém tin Xem ngodi site
Gidri thidu
Tin Tare viti D mewe | semnke
QUAEN IF chuyén miuc [1]=] 1 Tin tidu didm (2 bai vidt) [8 [=] A Sira - it Xoa
Thém bal vidt f : : Sira l
[2[=] 2 m 1 balvi (8 [=] + Siva - 11 Xda
Qudn Iy binh ludn
T dono s Een [3[=] 3 Théng Bao Mii (2 bai vidty 7 = 4 Siva -8 Xoa
Cac nhdm tin
raudn tin s Thém nhom tin
Cdu hinh module Ticu d&: |
Menu Site

Lién két tinh:

&

Anh hoat déng dom vi

Tai liéu Tir khoa:
Lich lam viéc

Thanh vidn el
Rss

Thim aé § kién

Lién hé

Luu thay doi
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Tai liéu hwdng dan st dung website Trudng Dai hoc Cong nghiép Quang Ninh

2.3  Nguontin
Bay la phan khai bao d€ dua vao bai viét dugc trich dan tir ngudn nao bao gdbm: Tén ngudn va dia chi lién két t¢i ngudn tin do.
Taco thé thém nhiéu ngudn tin bang cach nhap day dd thong tin vao phan Thém nguon tin nhv hinh 1.7

© | Ngudn tin Xem ngodi site
Gidi thiéu
Tin Tirc i tri Tiéu dé Website ngudn tin
Quan I chuyén muc 1[=]  Bé Gido ducvaBaotao http:#imoet.edu.vn Sira - fif Xoa
Thém bai viét o A ) .
2 |Z| Wu Cdng tac Hoc sinh Sinh vién hittp:/fhssv.moet.gov.vn Slra - fif Xda
Quwan Iy binh lun
Theo déng su kign 3 |Z| Bao Quang Ninh hitp://baoguangninh.comyn Sira - i Xda
Cacnhdmtin 4 |Z| Bao Mhan din hitp:ffwaww.nhandan.comayn Sira - i Xoa
Mgudn tin
Cau hinh module » Thém ngudn tin
Menu Site
- = Tiéu dé:
Anh hoat dong don vi
Tai liéu Wehbsite ngudn tin: | http://
Lich lam viéc N —
= = Logo nguon tin: Chon hinh anh |
Thanh vién
Rss | Liru thay ddi

Hinh 1.10 Ngu6n tin
2.4 Cau hinh module
Phan cau hinh module gilp ching tatdy chinh cach hién thi bai viét, hinh anh, sd lvong lién két va mot s6 chirc nang khac.
2.5 Xuét ban va sira chira tin tirc

Dé xudt ban tin ttrc chiing ta nhan vao menu Thém bai viét trong admin quan Iy Tin tirc, Sau d6 can phai dién théng tin vao 16
bwéc nhv Hinh 1.11: Cac buéc dé xuat ban mot ban tin

1. Nhéap vao tiéu dé bai viét (Bét budc).

2. Chon chuy@n muc cla bai viét (Bat budc): Bai viét cd thé chon 1 hodc nhigu chuy&n muc lién quan.

3. Chon chuyén dé (Khong bat budc).

4. Hinh minh hoa cho phan gi¢i thiéu (Khong bat budc)

5. Chu thich cho hinh minh hoa (Khéng bét budc).

6. Hinh anh tai bai viét: Cung cép tlly chon céach hién thi hinh anh, c6 03 lya chon: Khong hién thi, hién thi mac dinh theo
cdu hinh module va hién thi bén dudi tiéu d& ba viét. (Khdng bat budc, cdu hinh mic dinh dwoc lya chon: hién thi theo cdu hinh
module).

7. Gi6i thiéu ngan gon (Khéng bét budc — Tuy nhién, khuyén céo khéng nén b qua budc nay.) C6 tac dung miéu ta chung
nhat ndi dung clia bai viét mudn truyén tai dén nguoi doc. Khi nhap théng tin vao day sé lam cho bai viét dwgc trinh bay dep hon.

8. NOoi dung chi tiét: (Bt budc) — Toan bd ndi dung ctia bai viét sé duoc hién thi khi ban dién thdng tin vao 6 nay.
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Tai liéu hwdng dan st dung website Trudng Dai hoc Cong nghiép Quang Ninh

—

Thang tin Quan tri Quan iy File

Xin chao phongckswy | Lin Jang nhdip Quan bi tredc vao 08:01.19/12/2011

@ Thém bai viét

Gidi thiéu
Tin Tore
Quan I¥ chuyén muc

Thitm bai widt

Quan Iy binh luan
Theo dbng sw kidén
Cac nhom tin
Ngubn tin
Céu hinh module
Menu Site
Anh hoat déng don vi
Tai iéu
Lich lam viéc
Thanh vién
Ras

Tham do ¥ Kién

Lién hé

ket website

Tiéu dé

1in

ki

Chuyén muc cla bai viét .
[l Tin Wrc

Théng bao

[ Wan hoa - Van nghé

Thé duc - The thao

[ o T T SO v

Thudc ddng s ki

Chon nhaém tin lién quan hoac by Jidn [=]

Hinh minh hoa
Chu thich cho hinh

Trinh bay hinh trong Dai vidt

1 ngdn gon (Hidn thi d8i vari moi déi lurgng)

Hién thi theo cdu hinh module [+

Browse server

Trang chi site @ Thoat

08:39 1ICT  Thir Hai, 19/12/2011

Xem ngodl site

Bal widt thude cic nhdém tin:
[ Tin téu dGiém

[T Tin mdi nhat

Théng Baoc Mdi

Tir khoa danh cho may chi tim kigm:

e tag tur déng, hiy copy toan bd péi dung
bal wigt vao & tréng dudol ddy va bam vao Jay

Thiri gian TEng P By hregin
19/12/2011 | oa[=]: 29[=]

whinn gedrophdt)

Thiri gian hét han: ¢ i

s .uo|_7_|.: oo =]

[#] Luru trir sau thai gian hét han

Tinh néng md réng:

[@] Hién thi trén trang chii
Cho phép thio | 1 Khing
] ©ho phép x&p hang

& -— - = = | Thas - & = i wis
& /| ot L] € =T A Cho phip giv bai vidt
Cho phép in bai viét
Cho phép luu bal viét
P
NoI dung chi tiét (Chi hién thi &l voi nhiing dél trong duoc phép xem)
g e S @ | | F | E @ B [ Phang -] €
= B I U oabe | Xg x* = = ke = P Wil | S A~ O B a3 =
4

Tdc gia bal viét
Hausn 1R

Gilr ban guyen bai viet =

[ Leru bai vidt khéng dang | [ Bang bai viét |

=4 1n ruy cép CSDL: 7/0.155 .
& Copyright Phéng Cong tac Hoc sinh Sinkh vién - Trwéeng Bai hoc Céng nghigp Quang Ninh. All right reserved

Hinh 1.11: C4c buwdc dé xuat ban mot ban tin




Tai lieu hudng dan sir dung website Trudng Dai hoc Cong nghiép Quang Ninh

* Pinh keém tap tin trong phan ndi dung tin (Tap tin dinh kém nhw: két qua diém, toan van théng bao, dw thdo quy ché...) dé
cho nguai doc bai co thé download vé xem tai may minh.

- Buwéc 1: Gilr chudt trai kéo pha doan van ban dy dinh dinh kém file, sau d6 bam vao Chén/Sira lién két (biéu twdng qua cau
c6 mat xich) nhw hinh duwdi.

BH@e ~[BEPEOED ow| [[|e @
IB I U ae|X x| S{ChenfSinliinkét|| = 52 » %A Ar O @ 2 B MsHTIL 7] .|

Nha trurirng bién soan Quy dinh vé quy trinh va ndi dung hoat ddng kiém tra, thi trong 10 chirc Ao tao céc chwena trinh gido duc trinh d8 dai hoc, cao dang hé chinh quy theo hoc ché tin chi cia

trrdng Bai hoc Cong nghiép Quang Ninh. )
P& nghi Trueng, phu trach cc don vi phd bién ban du thao niy téi tat ca cic thanh vién cla den vi minh, tp hop 7 kién gli vé phong Khao thi chdm nhat ngay 2111212011 @8 hoan thién Quy dinh va

ban hanh.

Chi tiet ban Du thao Quy trinh va ndi dung hoat ddng kism tra, thi. Download & da

- Budc 2: Sau khi bdm vao Chen/Stra lién két & buéc trén, hién ra hinh bén dui, chon thé Tai Ién, bam ti€p va Chon tép tin
Lién k&t
Thang tin lién k&  Bich Tai lén @ Md nong

Tai l&n
Chon Tép tin | Khéng cd t... dwoc chon

[ Tailen may cha |

fonay | | Béagua |
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Tai lieu hudng dan stir dung website Trudng Dai hoc Cong nghiép Quang Ninh

- Buéc 3: Sau khi bdm vao Chon tap tin & bwdc trén, tim dén noi chia file dy dinh dinh kém, chon file réi bdm Open

T omen o T W e e T ===

g e 2] » Huong dan su dung website » g N Secrch Huong darn su dung w... O |
Organize MNew folder He=iie= i (=] |
%# Dropbox i+ Mame - Date modified Type
== MegaCloud
= L Anh 12/19/2011 10:48 ... File folder
— i . L ~%ong dan su dung website BHCMNOQM.doc 122672011 2:41 PR DO File
'i'al'—;B‘IDra”eg =l 3.Huong dan su dung nukeviet.pdf 12/47,/7201% 7:09 P PLOF File §
= i - i
i Moceme" = | = [ Du thae guy dinh kiem tra,thi.doc | 12/19,/7001 1111 ... DOC File
ee—————— — (]
_USIC E| Huong dan su dung website BEHCMN QM. pdf 12/19/203F 11:03 ... PDF File
[&=] Pictures
BE videos =

bl Computer
& System (i) it
- Remowvable Disk —
—= Data (E:}
L. DVD RW Drive (F: _

<« | i k|

File name: Hucng dan su dung website BHCMOQMN.doc [Tﬁt ca Tép tin v] q

[ open ] [ conest |

- Bwéc 4: Badm vao Tai |én may chi dé dwa file 1én hé thong lwu trir tai may chd web
I Lién ké&t
Thang tin liégn k&t | Bich  Tai lén | Mdrong

Tai l&n
Du thao quy ...tra thi.doc

[ Tailen may cha |

Tai lén may chd
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Tai liéu hwdng dan st dung website Trudng Dai hoc Cong nghiép Quang Ninh

- Buwdc 5: Sau khi Tai 1én médy chil xong, hé théng sé yéu cau xac nhan (nhw hinh duwi), bam tiép vao Bong y dé hoan thanh
guatrinh dinh kem 1 tap tin van ban (excel, word, rar, zip...) Ién lwu tri* trén hé thong may chl web.
Lién két

Thona tin lién k&t | Bich | Tailén  Mad rén

1]

Kigu lign két
URL =
Giao thic URL

<khac: E| Juploads/news/2011_12/duthac-quytrnhkiemtrathi.

| Duyét trén mdy cha |

| Bidng ¥ | | Bé qua |

A

9. Té&c gia bai viét (Khdng bat budc) — Néu khdng nhap théng tin vao, hé théng sé tw dong 1dy theo tén clia ngudi ding bai
Viét.

10. Ngudn tin (Khong bét budc) — C6 thé Iwa chon trong danh sach d&tao & muc Ngubn tin bén trén hodc néu ngudn tin chua
c6 trong danh sach thi c6 thé nhap vao 6 trong & bén dudi

11. Git ban quyén bai viét (Khong bét budc) — Mac dinh ché do gilr ban quyén bai viét sé dugc tw déng chon, néu bai viét
khong phai do cac ban tw bién soan thi co thé bo Iwa chon & 6 ndy. Khi ché do nay duoc kich hoat moi khi xem bai viét do dwdi bai
viét sé co6 them dong ban quyén.

12. T khéa danh cho méy chd tim kiém: Nham muc dich t6i vu hda bai viét vai thé keyword danh cho bd may tim kiém. Néu
dé tréng hé théng sé tw dong tao tir khda cho bai viét cha ban, ban cling ¢6 thé sir dung cong cu dwoc cung cdp san bang cach copy
toan bd ndi dung bai viét va paste vao 6 b 10 — sau d6 nhan vao n(it cong cu Vao day dé tao keyword cho bai viét clia ban. Hoac ban
cling c6 thé tw nhap tir khda — ch( y méi tir khda phan cach nhau bdi ddu phay. (Khéng bét budc — Khuyén khich ding néu céc ban
chd trong dén van dé téi wu hoa bai viét cho bd may tim kiém).

13. Quyén xem bai viét: Han ché 1 hodc nhiéu d6i twong cé thé truy cap dén bai viét clia ban, mac dinh hé thong sé dé tat ca
moi nguoi ¢ thé xem. Ban c6 thé cdu hinh lai bang cach lra chon mdt trong nhitng cach dwoc cung cap:

-Tatca

- Thanh vién
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- Khéch

- Quan tri

- Hodc mot trong nhitng nhdém trong Menu quan tri Nhém do ban tao ra (Khong bét budc).

14. Thoi gian dang: Hé théng sé tw ddng dang bai viét vao thoi gian do ban lya chon tinh theo Ngay — thang — ndam: Gio - Phuit.
(Khéng bt budc)

15. Thoi gian hét han: Hé thong s& tv ddng khda bai viét khéng cho ngudi doc xem vao thdi gian maban quy dinh bai viét hét
hiéu luc. (Khdng bat budc).

16. Tinh nang mé& réng: Cung cap cho ban céc lva chon vé :

- Hién thi trén trang chi (Méc dinh gia tri I: C6)

- Cho phép thao luan (Mac dinh gia tri la: Thanh vién, ban ciing c6 thé Iva chon céc gia tri la Khdng hodc la Tat ca moi nguoi
déu c6 thé tham giathao luan).
- Cho phép x&p hang bai viét: Nham gitp ngudi doc danh gia bai viét theo cac mirc yéu thich. Méc dinh hé thdng s& cho phép ngudi
doc s dung chirc nang nay.
- Cho phép glri bai viét: Bé nguoi doc cé thé glri bai viét nay cho ban bé quaemail, mac dinh hé théng lubn bat chirc nang nay.
- Cho phép in bai viét: Méac dinh hé thong sé cho phép nguoi doc str dung chirc nang nay. Ban c6 thé khdng cho nguoi doc st dung né
bang cach bo lwa chon nay.
- Cho phép lwu bai viét: Chirc nang nay phuc vu yéu cau khi nguoi doc c6 nhu cau lvu trir bai viét trén may dé cé thé doc lai makhong
can vao website. Mic dinh hé thng s& bat tinh nang nay, ban cé thé tat n6 bang cach bo lwa chon nay.

Khi d&a hoan thanh 16 buwéc trén ban hay nhan vao nit Luru thay doi dé xuat ban bai viét. Hay trd lai trang chd va xem
két qud cua bai viét da dugc dang.

2.5.1 Slra chira — x06atin tic
Dé str dung chirc nang nay ban nhan vao menu quan ly Tin téc nhw hinh 1.8

© | Danh sach bai viét Xem nqodi site
Gidi thiéu
il T Chuyén muc baiviét | Tét ca cac chuyén muc [=] Tim kiém theo: | — [=] 56 baiviétnién thi: |50 [=]
Sy cMYeE THe Tir khda tim kidm: Tim kiém
Thém bai viét Tir khoa tim kiém khéng it hon 2 ky tw, khéng I6n hon 64 ky b, khdng ding cac mé htm!
Quén 1§ binh luan | || meude  Thdi gian ding Trang thai  Ngudi tao
Theo dang sir kign [C]  Théng baové viéc Cap nhatthéna tin cé nhén clia sinh vién.. 08:06 16/12/11 Xudtban phongctsv _. X6a
Cac nhdom tin : o el ’ R : = : e :
K& hoach b trilich khdm stic khée cac lép dai hoc hé chinh... 2034 111211 Xudt ban hieudhsp24 J~ Sira - fif Xda
Mgudn tin
X6a [=] [Thic hign

C4u hinh module

Hinh 1.12: Sia, x0a tin tc
Sau d6 nhin sang phia menu bén phai, tvong (ng v&i moi bai viét déu ¢cd menu lwa chon véi 02 chirc nang dé lac Stra — Xoa. DE slra
bai viét nao ban hdy nhan vao menu Sira (2) & bai viét dé.
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Khi mot bai viét dugc chon dé sira 2 hién ra toan bo ndi dung bai viét dé duoc thé hién tuong tw nhw bwdc dang bai viét, thuc hién
cac budc tir 1-16 tuong tw nhw khi thém bai viét cubi cting bdm vao Lwu thay doi dé Ivu lai bai viét vira duoc sira doi.

3. Quan ly module Gi6i thiéu
3.1 Thém bai gi¢i thiéu méi.
Dé thém bai gidi thiéu mai, bdm vao phan Gidi thiéu tai menu chinh, bdm tiép vao Thém bai moi s ¢6 giao dién nhw hinh dudi, dién
day dd Tén bai viét vaNoi dung r6i badm vao Luwu bai viét lahoan thanh viéc thém 1 bai gi¢i thiéu mai.
[—] Théem bai moe

CEacrs thiau

Tham bal ma e

Tien Tawe Lidr kit fimih

==
MIEmL Site PG g
Anh hoat TSng Toem wi - : P
e 5 S e s | ==Y = | E % B 3 Phong | | =] ez chir | | =] == =1 @
ai li@us

o EE o U swe | e, x® | = o= o= = 1= = | = e W= - A - R Al HE [=] ME HTML [T
Lich l&am wikdc
Thankh widn
Rss

Thamm o 3 kKidn
Lian he
Lign kit website

Hinh 1.13: Thém bai gi¢i thiéu mai
3.2 Stra bai gi¢i thiéu cii
Bam vao phan Gidi thiéu tai menu chinh s& hién ra Danh sach cac bai gi¢i thiéu, bdm vao chirc nang Stra s£ hién ra bang nhu hinh
1.15 Sira bai gigi thiéu: Dién lai day dd n6i dung can stra roi bam vao Luwu bai viét dé lwu lai ndi dung stra clia bai gidi thiéu.

@ | Danh sach cac bai gi&i thiéu

Gidi thiéu

e b mer | A0 rem st s
i Tiee ,_1E-] Gidi thiéu chung ;_-H-o.e_it d {j-}'_lg_ B
Menu Site

Anh hoat déng don vi

Hinh 1.14: Danh sach bai gi¢i thiéu
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e Stra bai viét Xem ngodi site
Gidi thigu
Thém bai méi Tén bai viet. Gisi thigu chung
Tin Tirc Lién két finh- Gioi-thieu-chung =]
Menu Site Néi dung:
Anh hoat déng don vi : _ - T 7
e B @ | & &P E®E D o | ~| coeni e 5 @
ailiéu : === I c———— D
: IB I U =[x, x|E E £ = =9 WA A O D S jM=HTMLu T
Lich 1am viéc

Thanh vién
Rss

Tham do v kién
Lién hé

Lién két website

I. CHUC NANG

Phong Cong tac hoc sinh, sinh vién (HSSV) 18 don vi tham muru, gitip Hiéu tredng vé cong téc quan I, gido duc HSSV, bao vé an ninh, trat ti an todn x& héi va cong tac quan sw dia phuong dam
bao cac chi trrong chinh sach cla Bang va phap luat ciia nha nudc.

1. NHIEM VU

1. Cf)nxg tdc Hqc sinh - &;.inh vién N i . X i

1-1. To chirc tiep nhan ho so céc Idp HSSV tring tuyen vao tridng do cac don vi tuyen sinh ban giao; *0 ¥ cac tridrng hop HSSV khéng d0 dieu kién va cac thd tuc, hd so vao frrdng; to chikc 1am
thé HSSV,

1-2. Quan Iy ho so, danh séch HSSV, 14p va Iwru triF 56 danh ba HSSV theo tirng khod dé thuén Im cho viéc tra cuu

1-3. Chul tri thue hién cong tac gido duc HSSV trong toan trurémg v& chinh tri, tu tudng, pham chét dao dirc, 16i song  trién khai viéc thuc hién Quy ché HSSV: nam dién big Entur lchfng clia HSsV
trong toan trurdmg. Tham miru che Hiéu lmcng cAt bién phap quan I, gide duc HSSV. Phoi hop véi cac khoa phd bién quy ché, quy dinh, néi quy clia Nha trdrng va clia cip trén véi HSSV:

1- 4, T6 chire thure hién bao hlem than thé cho HS SV,

1-5. Chil fri phéi hop véi céc phong, khoa tién hanh phan loai, xép loai H3SV theo hoc kY, nam hoc va ket thuc khoa hoc theo quy ché hién hanh, xét thi dua cho HSSV: x 1y ky ludt va gidi
quyét cac thi tuc hanh chinh cho nhifng HSSV bi xoa tén, bi th! hanh ky Iuat @ muc dinh ch{ hoc tap, budc thdi hoc vé dia phuong:

1-5. Cép nhat dién b1en tmh h|nh hoc tap, tur hoc hang ngay. ndm dlen bién s§ 56 hang tudn, thang, hoc kj, nam hoc; phan tich chat lwong hoc tp, rén luyén va t0 chirc phan loai Ip hang théng,
hoc ki, ndm hoc; nam dién bién doi | fwong chinh séch wu d3i va 861 twong chinh sach xa hii;
1-7. Nghién clru cdc van ban cla cap trén, chi tri xay dung cac van ban cla trudng vé £0ng tac quan Iy hoc sinh sinh vién;

1-8. Thurc hién | quy dinh \.re hoc ph| ché db hoc béng va tror caE %3 hoi. Hrong dén cdc khoa, trung tam xét cap hoc bdng khuyén khich hoc tp va tro cAp xd h0| cho HSSV, tap hop két qua
trinh Hiéu trrdng quyét d',nlh Phoi hqp Vi cac don vi lién quan don doc viéc thu kinh phi ddo tao; xi 1Ij nhiing HSSV khdng dong kinh phi dao tao theo quy dinh. Phéi hop véi dia phurong va cac co
quan co lién quan gidi quyet ding che dé chinh sach cla HSSV theo quy dinh;

1-8. Phdi hop vdi phong d4o tao va cac khoa t chirc kiém tra don ddc viéc thuc hién ké hoach chirong trinh hoc tap, thirc t3p, thi va kiém tra hoc phén, mén hoc, hoc kv, x&t 1én I6p, nghién
clru khoa hoc, thi hoc sinh idi, thi tot nghiép. thi cudi khod cla cac lop;

3

m

Hinh 1.15: Sira bai gidi thiéu

4. Quan ly module Anh hoat dong: Dung dé dang anh hoat dong (dao tao, van hda van nghé, TDTT ) clia don vi

4.1 Thém Album m@éi

- D€ thém anh mai 1én can phai tao cac Album (Cha dé anh)
- D€ tao Album (chu dé anh ) bdm vao module Anh hoat dong clia don vi tai menu chinh, bam tiép vao Thém album méi dién Tén

Albums réi bam Ghi lai

Bién soan: LEéHO Hiéu
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Xem n i site

Anh 20-11-2011|

-] Thém album mei
Gidri thiéu
Tin Tirc
- Tén album |
Menu Site
Anh hoat dong don vi .
7 = Anh dai dién
Thém album mdi
Anh trong albums Mé ta
Thém anh méi
Tai liéu
Lich lam viéc
Thanh vién
Rss
Tham do y kién
Lién hé
Lién két website
Hoat déng [¥]

4.2 Thém anh mai

Hinh 1.16: Thém album m&i

Pé thém anh m¢i bam vao Thém anh mai tai menu chinh, dién Tén anh, chon Albums, Chon anh s dang réi bam Ghi lai dé dang

anh maoi.
@
Gii thigu
Tin Tirc
Menu Site
ﬁ.nh hoat déng Jorn vi
Thém album mdi
Anh trong albums
Thém anh mdi
Tai ligu
Lich lam viéc
Thanh vién
Rss

Tham do v kién

| Lién hé

Thém anh mdéi

Tén anh

Anh doan TH trrérng chiic mirng cac thdy cd gido nhan dip 20-11

Albums [Anh 20-11-2011 [ =]

Pwdrng din cla anh {(danh
vao hodc chon rén may
chi)

fuploads/albums/thang11_2011_001 jpg

I Chon anh I

-

Hinh 1.17: Thém anh m¢&i
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5. Quan ly module Lich lam viéc
Muc dich: Dung dé quan ly viéc dang tai lich lam viéc ctia don vi

Trang Chd | Gidi thiéw Thing Bao | Vian bham - Ban tin - Réen luyén sinh wién

m % Lich Bm wigc

LICH LAM VIEC TUAM:

PHOMNG CONG TAC HOC SINH SINH VIEN
Tir ngay 19.12.2011 dén ngay 25.12.2011

Tha 2
Tl 3

Tha %

Tha 5

Tha 6

ThiT

Chid nhat

Chon tuin

[=] [Xem lich |

Hinh 1.18: M6 ta hién thi cia module Lich lam viéc
5.1 Thém Lich lam viéc ma&i

Dé thém lich lam viéc méi bdm vao module L ich lam viéc tai menu chinh, bdm vao Thém lich cong tac s& hién ra phan soan thao dé

thém méi Lich lam viéc cla tuan ti€p theo (Hinh 1.20: Thém lich lam viéc méi)

-] Danh sach lich cdng tac
Gidi thigu

Xemn

Lich lam viéc

Stira ndi dung théng bao |

Hinh 1.19: Danh sach Lich lam viéc

| Menu Site _ el Do Phong Cong tc Hoc sinh sinh vién 19.12.2011 /Sira - B Xoa
s |
e
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@ | Thém lich cong tac
Gidi thiéu
i Tiee Tudn Tudn 19/12/2011 dén 25/12/2011
Menu Site Bé phén !Phéng Cdng tac Hoc sinh sinh vién |z|
Anh hoat déng don vi Thivi gian bt dau 19.12.2011 7 Thoigian kétthic 19.12.2011 3
Tai liéu
S BE G Yt
= Pha - 1 * :E
Cac bb phin -E L] E. | hcng| ! |C3d‘lu’ | |ﬂ _] -
— = IB I U s X X2|E E EE IEE| = E Y |
Sira noi dung thong bao
. S A- O 5 4= ] MEHTML [3]
Thanh vién s
ang thir
Rss -
Tham do ¥ kién
Lién hé
Lién két website bady
P

B e &S M

E O E M@ ring| |-| caenii| |-| @ E

iB I U =X, XX|E E £ E IZ i£| = iE 9 G|

Ber A 0 & 42 E MIHTML [3]

Chiéu thir 2 B

Hinh 1.20: Thém lich lam viéc méi
Sau khi dién day da ndi dung lich lam viéc tuan theo tirng ngay lam viéc, bdm vao Lwu thay déi & cudi trang dé lwu lai.
5.2 Stra lich lam viéc
PE stra lai lich 1am viéc bdm vao module L ich lam viéc, bdm tiép vao chirc ndng Sira dé stra lai ndi dung ctia Tuan lam viéc

@ IDanh sach lich cong tac Xen

Gii thiéu
i Toe oM cacbephan  Thgenbi@s  Thoigenkatic
Menu Site T&‘g;”gﬁﬁ’ﬂjf{,“ﬂf Phing Céng téc Hoc sinh sinh vin 19.12.2011 25.12.2011 7 Xoa
Tai Jig

Do phan

Sira noi dung thong bao
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