I. CAP NHAT THONG TIN XAC THU'C CHO TAI KHOAN TEAMS
Bwdc 1. Truy cép dia chi

https://teams.microsoft.com/

Sau khi truy cap link ddng nhap ctia Microsoft Teams, phan mém hién ra khung dang nhap nhu dudi.
Nh3p tai khoan va méat khau hién tai.

B8 Microsoft
Pang nhap

’ehieu@qui,edu.vn

Khong cé tai khoan? Tao tai khoan!

Pang nhap bang khéa bao mét (2)

Tiép theo

Q Tuy chon déang nhap

Budrc 2. Sau khi dang nhap thanh cdng, bam C6 dé duy tri dang nhap céc lan sau

mh Microsoft

lehieu@qui.edu.vn
Duy tri dang nhap?

Thuc hién thao tac nay dé gidm s Ian ban dudc yéu
cau dang nhap.

[ ] Knéng hién thi lai thong bao nay

Khéng Co


https://teams.microsoft.com/

BE Microsoft

lehieu@qui.edu.vn

Can thém thong tin

T8 chic clia ban c&n thém thong tin d€ bdo mat tai
khoan cuia ban

SU dung mat tai khoan khac

Tim hiéu thém

Budc 3. Hé thdng yéu cau cung cap thém thong tin (email, s6 dién thoai) phuc vu cho viéc xac thuc reset
lai mat khiu sau nay.

BS \sicrosoft lehieu@guieduwvn | 2

dung dé mat quyén truy nhap vao tai khoan cta ban!

Dé dam bao ban cd thé dat lai mat khdu cda ban, ching t&i cdn thu thap mot s& thong tin d€ ¢ thé ki€m chiing ban 13 ai. Ching téi sé khdng diing théng tin nay dé gui
thu réc dén ban - chi 13 € gilr cho tai khoan clia ban duoc bdo méat hon, Ban sé cin thiét I3p it nhét 1 trong s8 cac thy chon bén dusi.

o Dién thoai Xac thuc chua dugc dat cdu hinh(Thiét |ap ngay bay gid

_L'é}:;qu:gt;g"é‘rn.v.é'o thyc hién)
thiet 1ap xac,thirc,cho.ca:

O il Xsc thic chua duoc dst csu hinh et | Béng“e'mailjvé mat kﬁéuj

&p ngay bay gio

hiy bé

Bwdc 4. Lan luot thue hién xac thye véi ¢ 2 hinh thire theo yéu cau: Dién thoai va Email

2= Microsoft lehieu@quieduvn | 2

diung dé mat quyén truy nhap vao tai khoan cua ban!

Hay xdc minh s6 dién thoai xac thuc cia ban bén dudi.

Dién thoai xac thuc

Ching t&i 3 gli mét tin nhan van ban cé chira m3 kiém chiing dén dién thoai cla ban,

= ) I
S'au.&@bé'm,@nhé‘nrmmt'ai

hgjthong)sé _ggum_a)g@g.o;m_.;@so veldienithoailcuaiban

dienimalso)vaoo)trén; saujdé)bam kiémchiing



Bwdc 5. Lam tuong ty véi nhu xdc thuc véi dién thoai, hé théng sé glri 1 ma xac thwe vé email cda ban.

Sau khi dién email, bdm vao nat email téi -> doi hé théng glti 1 m3 6 chit s6 vé email. Dién ma s6 d6 vao
6 xac thuc, sau d6 bam vao 6 Kiém chirng.

B2 Microsoft

lehieu@qui.eduvn | ?

ding dé mat quyén truy nhap vao tai khoan cua ban!

Vui l6ng xac nhan dia chi email xac thuc cla ban dudi day. Khéng sir dung email trudng hoc hodc cong viéc chinh cda ban
Email Xac thuc
AULLL

lamiteong)twnhwxéacithueiséidignithoalil

Ching t6i da glii mét thong diép email cé chira ma kiém chimg dén hép thu dén cla ban.

os3114 P kiém chimng thir lai

Sau khi bAm ki€m chirng, hé thdng s& hoan thanh viéc cung cap thong tin xac thyc. Viéc 1ay lai mat
kh3au vé sau sé duoc thuc hién qua email hoac sé dién thoai da xac thuec.

B2 Microsoft

lehieu@guieduvn | ?

d\ d,«- A A = h A \ e kh 5 ’ b |

Ung dé mat quyén truy nhap vao tai khoan cta ban!

Cam on ban! Ching téi s& ding théng tin bén dudi d€ khéi phuc tai khoan ciia ban néu ban quén mat khiu. Hay bdm "hoan tat" dé dong trang nay.
9 pien thoai Xac thuc dugc thiét 1ap la +84 0989292300. Thay doi

& Email X4c thuc dugc thiét 13p 13 lehohieu@gmail.com, Thay ddi

m hUybo



Il LAY LAI MAT KHAU TEAMS
Bwdc 1. Truy cép dia chi

https://teams.microsoft.com/

Sau khi truy cap link ddng nhap ctia Microsoft Teams, phan mém hién ra khung dang nhap nhu dudi.
Nhéap tai khoan vao khung ddng nhap.

B® Microsoft
bang nhap

lehieu@gui.edu.vn

Ban khéng c6 tai khoan? Hay tao tai khoan!

Ban khéng truy cap dugc vao tai khoan?

Sau khi dién tai khodn, b&m vao nut Tiép theo. & khung ddng nhap ti€p sau, bdm vao muc Téi d3 quén
mat khau

2% Microsoft
€ lehieu@qui.edu.vn
Nhap mat khau

Mat khau

Téi d3 quén mit khdu

Pang nhap


https://teams.microsoft.com/

Microsoft

Quay lai tai khoan culia ban
Ban la ai?

Dé khai phuc tai khoan, hdy bat dau bang cach nhap email hodc tén ngudi ding cda ban va nhifng ky tu trong anh hodc dm thanh bén dudi.

oac tén ngudi dung:

lehieu@qui.edu.vn

wyser@contoso.onmicrosoft.com hod 'CORLoso.com

11,B|en ténjtailkhoan)
2* Die ;__L_é_c;thqc gnhlén
héjthon gjwcéu;)b mytieg)t 0

Tiép theo IS

Microsoft

Quay lai tai khoan ctia ban

buéc ki€ém chirng 1 > chon mét mat khdu mai

Vui 1dng chon phuong thirc lién hé ma ching t6i nén ding dé€ ki€ém ching:

_® Email Gén email thay thé cia 1i

@tin dén dién thoai di GOMEN
: ol RS

O Goi dién thoai di déng clia ti

Ban s& nhan dugc mot email ¢é chira m3 kiém ching tai dia chi email thay thé
(le*******@gmail.com) cda ban.

Email

Huy bd



Kiém tra dién thoai néu chon cach xac thuec bang dién thoai, hodc mé email néu chon phuong thire xac
thuc bang email d& nhan m3 xdc thuce, sau d6 dién vao 6 xac thuc nhu hinh dwdi, sau d6 bam Tiép theo

Kiém chiing dia chi email ciia ban

Cam on ban d3 kiém ching tai khoan lehieu@qui.edu.vn cia ban!

Ma3 cua ban 13: 778776

Tran trong,
guiedu.vn

Microsoft Corporation | One Microsoft Way Redmond, WA 93052-6399

Thong diép n3y dudc gui tir mot dia chi email khdng dugc giam st Vui 1ong khong tr3 14§ thong Mic rosoft

diép nay

Quyén riéng tv | Phap Iy,

Microsoft

Quay lai tai khoan cta ban

buéc ki€m ching 1 > chon mét mat khdu mdi

Vui ldng chon phuong thic lién hé ma ching t6i nén ding dé kiém ching:

® Email d&n email thay theé cla toi Ching t6i da gli mot théng diép email cé chita m3 ki€m chitng d&n hép thu dén
cla ban.

O Nhén tin dén dién thoai di déng
clia toi AR
O Goi dién thoai di déng clia tai o

Tiép theo q;::n'g;p su c8?

Huy bo



Sau khi dién ding ma xdac thuc, hé théng sé chuyén sang budc thay déi mat khau. Nhap mat khau méi
dam bao nguyén tic mat khau phai két hop ca chit thwong, chit in hoa va chir s6 (vi du dhengnAl). Nhap
mat khiu giéng nhau & 2 6 sau d6 bam hoan tat.

Sau khi bAm Hoan tat, ban d3 hoan thanh viéc khoi phuc mat khau.

Microsoft

Quay lai tai khoan cua ban

budc ki€m ching 1+ > chon mdt mat khau méi

* Nhdp mat khdu mdi:

[ ] Can co mat khdu manh. Mat khdu manh bao

&
D6 manh mat khau gdm 8 dén 256 ki tu va phai két hop ca chir hoa
a chir

T - , o thudng, s6, va ki hiéu. Mat khau khéng
Xac nhan mat khau mai: -

Hoan tat  Ehists)

| thé chira tén ngudi ding cda ban.




